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Introduction 
 
 
WinMedia is comprehensive and robust broadcast content management and automation software 
for small, medium and large radio stations. It lets you manage your entire broadcast workflow 
within a single software architecture helping you dramatically improve all operations from 
scheduling and production to live assisted broadcasting or fully automated playout of multiple 
output channels. 
Providing quick and easy content creation, management and sharing, WinMedia enables you to 
increase productivity and improve the quality of your broadcast, always keeping you ahead of the 
competition. 
 

Key features of the WinMedia 2.10 
  

¶ Efficient SQL Database engine 

¶ Easy and direct importing of audio and video files into the database 

¶ Support for a variety of formats during import and export 

¶ Inbuilt multi-channel audio editor 

¶ Seamless voice track integration and mixing until seconds before playout 

¶ Integrated manual and automatic Music scheduling system 

¶ Integrated manual and automatic Ads (Traffic) scheduling system 

¶ Multi zone Music and Traffic Management system from the same computer 

¶ Easy to use, live assist or automated playout system 

¶ Real-time stretching and auto fill 

¶ Fully customized statistical analysis and reporting system 

¶ Automatic Podcasting and streaming for the internet 

¶ Easy integration to external third party broadcast equipment from Digigram, RAMI, AXIA etc 
 
WinMedia is scalable; you can start with a lite package and expand your system as your needs 
grow. All software modules are offered within a single user interface providing you will a complete 
overview of your entire station or broadcast network. 
 
This User Manual will guide you through the installation process and describe the functioning and 
operation of every module within the software. 
 
 
NOTE: The user manual describes all software modules available in WinMedia; however your access 
to these modules will be determined by the number of modules purchased. Please contact your 
WinMedia representative for more details. 
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How to use this Manual 
 
 
Since all software modules in WinMedia are not relevant to every user, weΩǾŜ categorized users 
into groups and indicated the chapters that need to be read by a particular user group. 
 
 

Sr.No User Profile Description 

1 RJ On-air Presenter, DJ 

2 Music Programmer Schedules music programs 

3 Ad's Programmer Schedules ad's 

4 Audio Engineer Ingest, Audio editing, Mix 

5 IT/Network engineer System Administration, Maintenance, IT 

 
 
You may find that your function spans across more than one user group. It is recommended that 
you read through all the chapters that are relevant to the user group(s) you belong to. 
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Chapter 1: Installation 
 
 

Hardware requirements 
 
WinMedia is a highly scalable system that can be used in a single workstation, community radio or 
TV environment or a large multi-studio radio or TV station spread across multiple cities. Please note 
that your hardware requirements will vary depending on the type of installation. Go through the list 
below in order to determine the minimum requirements to proceed with the installation. 

 
Computing hardware: varies depending upon the size and type of your installation. Please consult 
your WinMedia representative for more details. 

 
WinMedia installation link: contains WinMedia 2.10 installation files. 
 
WinMedia dongle: each dongle is programmed to grant access to the different software modules 
you have purchased (please ensure that physical access to the dongle is limited to internal 
maintenance staff only) 

 
Sound or Video Cards: you will require a minimum of a sound Blaster compatible soundcard on 
every WinMedia computer.  
For the On-Air radio and Production systems you may want to choose a professional Digigram 
soundcard that provides multiple pairs of high quality stereo inputs and outputs. For the On-Air Tv 
and production systems you need a BlackMagic Video card. 

 
Audio console: to connect the inputs and outputs of the soundcard for playback and recording for 
the On-Air and Production systems. 
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Minimum Hardware specifications 

(Workstation)  

Operating System  

Microsoft Windows XP Pro,  Windows 7 Business 

Processor  

Intel Multicore  

RAM 

2 GB  

Available disk space  

250 Go Hard disk for system 

Soundcard  

An internal Direct sound WDM compatible soundcard 

Video Card  

All Video Card 

Network  

A network connection of 1G with category 6e networking cables 

Connectivity  

Lpt, serial or USB available port in case of external devices 
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Recommended Hardware specifications 
(Server) 

Operating System  

Windows 2003 Server and SQL EXPRESS 2005 Or 

Windows 2008 Server and SQL EXPRESS 2008 R2 (32 bits only for lpt gpio) 

For more than 10 workstations, we strongly recommend to use a SQL 2008 R2 Workstation 

license 

Processor  

Intel Xeon Multicore  

RAM 

4 GB for server 

Available disk space  

2X250 Go Hard disk drive for system in Raid 0+1  

1 TB Hard disk for data in Raid 5 

Soundcard  

WinMedia recommend Digigram soundcards (VX) a professional soundcard that allows 

multiple pairs of stereo inputs and outputs.  

WinMedia recommend Audiosciences soundcards (ASI) a professional soundcard that allows 

multiple pairs of stereo inputs and outputs.    

Video Card  

Blackmagic Deslink  

Network  

A network connection of 1Gb with category 6 networking cables  

Connectivity  

1 Lpt port, 2 serial and 2 USB available port in case of external devices 
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Setting up your system 
 
For installation on Windows XP Pro or newest please complete all the necessary Windows software 
updates and patches before installing WinMedia 2.10.  
Make sure that you repeat the update operation until there are no software updates available. 
 
 

 
 
 
You are strongly advised not to use any other program that can use up your systems resources or 
cause the operating system to be unstable. Screen savers take up massive amounts of the 
ŎƻƳǇǳǘŜǊΩǎ ǊŜǎƻǳǊŎŜǎ ŀƴŘ Ŏŀƴ ŎǊŜŀǘŜ ǇǊƻōƭŜƳǎ ƻƴ ŀ ōǊƻŀŘŎŀǎǘƛƴƎ ŎƻƳǇǳǘŜǊ ƛƴ ǘƘŜ ŜǾŜƴǘ ƻŦ ǎŀǘŜƭƭƛǘŜ 
or time starts. 
  
Ensure that you have anti-virus software installed on every computer attached to the WinMedia 
network. 
 
If you are using an additional soundcard, fix it into your computer and install the necessary drivers. 
 
Lastly, you are required to install Microsoft SQL Server 2008 R2.  
 
Please contact your WinMedia representative for instructions regarding the installation process.  
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Installing WinMedia 2.10 
 
 
 

Start the installation of WinMedia 2.10 by double clicking on the  
 
http://www.winmedia.org/install/WinMedia_Setup_Server_32bits.exe 
http://www.winmedia.org/install/WinMedia_Setup_Server_64bits.exe 

 

 
 

Select your language and follow the steps in the install wizard. 
 

 
 

If you are installing WinMedia on a computer that has a Digigram sound card ǎŜƭŜŎǘ Ψ5ƛƎƛƎǊŀƳΩ ƻƴ 

http://www.winmedia.org/install/WinMedia_Setup_Server_32bits.exe
http://www.winmedia.org/install/WinMedia_Setup_Server_64bit.exe
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custom menu and follow all step. 
 

 

 
 

Make a right click on Digigram and select « This feature will be installed on local hard drive », the 
install wizard will copy the latest Digigram drivers on a « WinMedia installation files » folder on 
ǘƘŜ ŎƻƳǇǳǘŜǊΩǎ ŘŜǎƪǘƻǇΦ 
 

 
Then click on Next 
 

Make a right click on Digigram and select « This feature will be installed on local hard drive », the 
install wizard will copy the latest Digigram drivers on a « WinMedia installation files » folder on 
ǘƘŜ ŎƻƳǇǳǘŜǊΩǎ ŘŜǎƪǘƻǇΦ 
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Make a right click on SQL Tools and select « This feature will be installed on local hard drive », the 
install wizard will copy SQL automatic configuration  script c in the  «WinMedia installation 
files/Sql Tools η ŦƻƭŘŜǊ ƻƴ ǘƘŜ ŎƻƳǇǳǘŜǊΩǎ ŘŜǎƪǘƻǇΦ 
 
Then click on Next,  
Accept all the default options until that screen and Click on « Finish to close the installation wizard 
process. 
 

 

 
 
After the installation is complete, select the ΨLaunch the programΩ option before ŎƭƛŎƪƛƴƎ ƻƴ ΨCƛƴƛǎƘΩ. 
Alternatively, you can launch WinMedia by double clicking on the shortcut created on the desktop. 

On desktop ȅƻǳ Ŏŀƴ ŦƛƴŘ ά²ƛƴaŜŘƛŀ ƛƴǎǘŀƭƭŀǘƛƻƴ ŦƛƭŜǎέ ŦƻƭŘŜǊΣ all necessary is present for install 

Digigram card. 

Please consult SQL Server configuration. 
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Chapter 2: Overview 
 
¢ƘŜ ά5ƻŎƪέ ƳŜƴǳ ƛǎ ǘƘŜ ŘŜŦŀǳƭǘ menu that appears when WinMedia is launched. It gives you quick 
access to the different modules available within the software.  
Iƛǘ ά![¢Ҍ½έ ƻƴ ȅƻǳǊ ƪŜȅōƻŀǊŘ ǘƻ ŘƛǎǇƭŀȅ ƻǊ ƴƻǘ ǘƘŜ 5ƻŎƪ ƳŜƴǳΦ 
The following section provides you with an overview of the software modules in WinMedia. 
 
Matrix 

 
In the matrix you can connect a Player to a Program & a Sound card 
output. 
The first column from the left represents pairs of stereo output channels 
on the sound card. 
The second column represents Players in WinMedia. 
The third column represents Programs (playlists). 
 
For more details regarding the Matrix please refer to Chapter 3: Setting 
up WinMedia 

 
Database 

 
The Database is the media file storage center of WinMedia. It allows you 
to manage audio files, video files and their associated data. 
 
For more details regarding the Database module please refer to Chapter 
4: Database 
 
Scheduler 

 
This module gives you access to the Music and Ads scheduling tools 
within WinMedia. 
 
For more details regarding the Scheduling module please refer to Chapter 
6: Scheduling 
 
Recorder 

 
The Recorder lets you capture and save real-time audio signals from sources like MD players, 
Cassette players, Microphones, Telephone hybrids directly into the WinMedia database. 
 
For more details regarding the Recorder, please refer to Chapter 5: Ingest & Production 
 
Editor 

 
This is an eight track stereo audio editor that can be used for production of programs, jingle and 
promos. 
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For more details regarding the Editor module please refer to Chapter 5: Ingest & Production 
 
Mixer 

 
Using the Mixer module you can define a default mix for a song, this lets WinMedia automatically 
mix songs while scheduling music. You can also use the Mixer module to manually fine tune mixes 
between tracks that are scheduled in your playlist. Use can also use the Mixer module to create 
voice tracks that can be embedded into the Database, Schedule or on-air Playlists. 
 
For more details regarding the Mixer module please refer to Chapter 5: Ingest & Production 
 
Grabber 

 
Import songs from !ǳŘƛƻ /5Ωǎ ƛƴǘƻ ȅƻǳǊ ²ƛƴaŜŘƛŀ ŘŀǘŀōŀǎŜΦ 
 
For more details regarding the Grabber module please refer to Chapter 5: Ingest & Production 
 
Cartridge 

 
You can play back songs, promos, jingles or effects on-the-fly using the Cartridge module. Trigger 
these files using your computer keyboard or an external USB control interface from RAMI. 
 
For more details regarding the Cartridge module please refer to Chapter 8: On-Air 
 
Console 

 
This module simulates the functions of an actual mixing console with fader starts and level controls. 
 
For more details regarding the Console please refer to Chapter 8: On-Air 
 
Network 

 
Transfer WinMedia data (songs, music and ads programming etc) between computers that are 
situated in different geographical locations. 
 
For more details regarding the Network module please refer to Chapter 11: Network 
 
Podcast 

 
The Podcast feature allows efficient, automated transfer of data from WinMedia to different 
destinations (podcast hosting sites) using different formats of delivery. 
 
For more details regarding the Podcast module please refer to Chapter 11: Network modules 
 
Internet 

 
Using the Internet module you can send meta-data of a song that is currently playing on-air to a 
website. 
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Report 

 
Generate administrative reports including Logs, Broadcast reports and statistics using the Report 
module in WinMedia. 
 
For more details regarding the Report module please refer to Chapter 9: Reports & Statistics 
 
Backup 

 
¢ƘŜ .ŀŎƪǳǇ ƳƻŘǳƭŜ Ŏŀƴ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ōŀŎƪǳǇ ²ƛƴaŜŘƛŀΩǎ ŘŀǘŀōŀǎŜ ǘƻ ŀƴƻǘƘŜǊ ƭocation. The 
backup created by WinMedia can be used as a redundant database for smooth failover from the 
primary database during network or system failures ƛƴ άǎǘŀƴŘŀƭƻƴŜέ mode. Additionally the Backup 
module is useful when you need to recover/restore files that were deleted or modified at an earlier 
date.  
 
For more details regarding the Backup module please refer to Chapter 10: Administration 
 
Stream 

 
The Stream function creates an internet stream for the currently playing program. This stream can 
be hosted by a streaming server for live internet broadcasts. 
 
For more details regarding Streaming please refer to Chapter 11: Network modules 

 
Clock 

 
A resizable clock is always in sync with your computers date and time settings. You can change the 
time disǇƭŀȅŜŘ ǳǎƛƴƎ ǘƘŜ ΨwŜƎƛƻƴŀƭ ŀƴŘ [ŀƴƎǳŀƎŜ hǇǘƛƻƴǎΩ ƛƴ ²ƛƴŘƻǿǎΦ 
 
Options 

 
This module is used by system administrators to set up the WinMedia database, sound card 
settings, fader starts, user access management and automated tasks within WinMedia. 
 
For more details regarding the Options module please refer to Chapter 3: Setting up WinMedia and 
Chapter 9: Administration 
 
Events 

 
An event log in the WinMedia is used for monitoring status of the system. You can view the 
operation, events and status of all computers connected to the same database here. 
 
Logout 

 
Logs out the current user and displays a login screen for a new user to select his login and provide a 
password to access the software. 
For more details regarding the Logins please refer to Chapter 9: Administration 
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Chapter 3: Setting up WinMedia 
 
 

Configuring the Database and the Sample path 
 
WinMedia 2.10 is built around an SQL database that contains all the information needed by the 
software to manage categories, titles, programs, ads, campaigns, etc. 
You can run the software in two modes: in Access mode or SQL mode. SQL mode is recommended. 
 

Access mode 
 
During the software installation, WinMedia is preconfigured on an Access database. The database is 
stored as a ΨWinMedia.datΩ file under the default path C:\Program Files\WinMedia\Database. 
¢ƻ ǾƛŜǿ ƻǊ ŎƘŀƴƎŜ ǘƘƛǎ ǇŀǘƘΣ Ǝƻ ǘƻ ΨhǇǘƛƻƴΩ ŀƴŘ ǎŜƭŜŎǘ ǘƘŜ Ψ5ŀǘŀōŀǎŜΩ ǘŀōΦ ¸ƻǳ Ƴŀȅ ǊŜǉǳƛǊŜ ŎƘŀƴƎƛƴƎ 
this path depending on your network setup.  
 
For example: if you care using a central file server to share the database and media files the 
database path should point to the dat file located on the fileserver \ \ fileserver\database 
 

 
  

file://fileserver/database
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Similarly for the {ŀƳǇƭŜ ŦƻƭŘŜǊΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ΨSampleΩ ǘŀō and here you can set the path where the 
audio files will be stored. The default path for this folder after an installation is the C:\Program 
Files\WinMedia\Sample. 
In WinMedia, audio files have the extension * .sam.  
You may require changing this path depending on your network setup.  
For example: if you care using a central file server to share the database and media files the 
database path should point to the sample folder located on the fileserver \ \ fileserver\sample 
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SQL mode 
 
Follow the steps below to convert your access database (with a database path as c:\program 
files\WinMedia\Database) to the SQL Database (with a database path 
computer_name\SQLExpress) 
 

1. In WinMedia, go to Dock > Options > and click on the Database tab 
 
 

 
 
 

2. Select the Access path (C:\program files\WinMedia\Database) 
3. Lƴ ǘƘŜ ŦƛŜƭŘ ΨtathΩ type the SQL Database path <computer_name>\SQLExpress 

 

 
Note: To check your ŎƻƳǇǳǘŜǊΩǎ ƴŀƳŜ go to the start menu > Parameters > Control Panel> System > 
ǘƘŜ ŎƻƳǇǳǘŜǊΩǎ ƴŀƳŜ ƛǎ ŘƛǎǇƭŀȅŜŘ ƘŜǊŜ. Be sure that you have selected the Access path and click on 
ǘƘŜ άŜȄǇƻǊǘέ ōǳǘǘƻƴ Ҕ LŦ ǘƘŜ ŘŀǘŀōŀǎŜ ƛǎ ƴƻǘ ōƭŀƴƪ ƛǘ Ŏŀƴ ǘŀƪŜ ǳǇ ǘƻ ƻƴŜ ƳƛƴǳǘŜΦ 

 
 
 

4. CƭƛŎƪ ƻƴ ǘƘŜ ά!ŘŘέ ōǳǘǘƻƴ ǘƻ ŀŘŘ ǘƘŜ {v[ ǎŜǊǾŜǊ ǇŀǘƘ ǘƻ ǘƘŜ ƭƛǎǘ 
5. 5ŜƭŜǘŜ ǘƘŜ !ŎŎŜǎǎ ǇŀǘƘ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά5ŜƭŜǘŜέ ōǳǘǘƻƴ 
6. {ŀǾŜ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά5ƛǎƪέ ōǳǘǘƻƴ 

 
 

file://computer_name/SQLExpress
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Storage audio path  

 
 

7. In WinMedia, go to Dock > Options > and click on the Sample tab 
 

 

 
 
 

8. {ŜƭŜŎǘ ǘƘŜ {ŀƳǇƭŜΩǎ !ŎŎŜǎǎ ǇŀǘƘ   
9. Add the network path to the sample folder, for example \ \computer\sample 
10. Click on the export button 
11. SŀǾŜ ǿƛǘƘ ǘƘŜ Ψ5ƛǎƪΩ button 

 
 

¢ƘŀǘΩǎ ƛǘΣ ǘƘŜ ŘŀǘŀōŀǎŜ configuration is complete.  

file://computer/sample
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Configuring Audio/Video devices 
 
WinMedia can manage different types of sound and video cards including Digigram, M-Audio, 
Stradis, Vitec and other Soundblaster and Direct X compatible cards (WDM). 
 
A list of the cards installed on the computer will ōŜ ŘƛǎǇƭŀȅŜŘ ƛƴ Ψ{ŀƳǇƭŜΩ ǘŀō ǳƴŘŜǊ Ψ5ŜǾƛŎŜǎΩ  
 
 

 
 
 
The number of inputs and outputs on each card will ŀǇǇŜŀǊ ŀǎ άLƴ ȄȄȄέ ŀƴŘ άhǳǘ ȄȄȄέ in the 
Ψ5ŜǾƛŎŜǎΩ list. ¢ƘŜ ŎŀǊŘǎ ǘƘŀǘ ƻƴƭȅ ƘŀǾŜ ǇƭŀȅƛƴƎ ƻǇǘƛƻƴǎ ŀǇǇŜŀǊ ŀǎ άhǳǘ ȄȄȄέ 
Select the checkbox located close to input and output pair listed in this list to make the In/Out 
available to WinMedia.  
Next you can you configure the following settings 
 
dBu  Manage analog gain 
dBfs  Manage digital gain 
Peak  Maximum audio output 
Thre  Level above which the output signal will be reduced 
Rele  Time taken for the compressor to decreasing gain reduction after the signal have 
  fallen below the threshold. 
 
You will be able to assign ŀ ΨtƭŀȅŜǊΩ ƛƴ WinMedia to one of the selected sound card outputs for 
playback ό[ƻƻƪ ŀǘ Ψ/ƻƴŦƛƎǳǊƛƴƎ ǘƘŜ aŀǘǊƛȄΩ ŦƻǊ ƳƻǊŜ ŘŜǘŀƛƭǎύ 
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Note for Digital soundcards: 
If you are using a card that has digital inputs or outputs (for example a Digigram card with AES/EBU 
In/Out) you will need to define the clock source in the box next to the codec settings.  
The following options are available:  
 
Internal:   The card sets the clock 
Digital:  The digital sound source includes the clock 
Synchro:   The source gives a digital sound as well as an external world clock 
  (For example; you will need to plug in the BNC connection to receive clock) 
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Configuring Encoding settings 
 
Here you can set ȅƻǳǊ ǎǘŀǘƛƻƴΩǎ ŀǳŘƛƻ ŦƻǊƳŀǘ - the type and quality of audio encoding. These 
settings will be used by WinMedia while importing or creating audio files in the database. 
 
 

 
 
 
Compression:  You can choose between Linear and Mpeg I Layer II format. If you select  Linear, 
  sound files are uncompressed and will use up more space 
  Mpeg I Layer II (MP2) is a compressed audio format but remains a dominant  
  standard in radio broadcasting 
 
Format: Select from Mono or Stereo. Mono implies one/single channel, stereo is  dual/two 
  channels (independent Left / Right signals) 
 
Frequency:  Specify the sample rate of the sound files in WinMedia. The available rates are:  
  32, 44.1 and 48 kHz. This parameter is set to 48kHz by default.  
 
Bit Rate:  If you are using MP2, you can set the bit rate used while encoding. A higher bit rate 
  will increase the quality of playback but utilize more disk space to store sound files.  
  The available bit rates are: 64, 128, 192, 256, 320 and 384 Kbits/sec. 
  The default setting is 384kbps. 
 
576i:    If you are using the WinMedia video, specify the output video format 
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Configuring the Matrix 
 
The matrix allows you to connect a Player to a Program and a Sound card output. 
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Sound card outputs 

 
After you have configured your Audio/video Devices you will see the number of available stereo 
outputs in the first column of the matrix. The numbers in the first column ǿƛƭƭ ōŜ ƭƛǘ ƛƴ ΨhǊŀƴƎŜΩ 
indicating the number of stereo outputs available. To enable or disable sound card outputs refer to 
the section Ψ/ƻƴŦƛƎǳǊƛƴƎ Audio/video DevicesΩ 
 
Connecting a Player to a soundcard 

 
To route audio from a player to one of the available sound card outputs you will need to connect a 
Player to a Soundcard output.  
For example: If you wish to connect Player 1 to Sound card output 1, right ŎƭƛŎƪ ŀƴŘ ƘƻƭŘ Řƻǿƴ ΨмΩ 
from ǘƘŜ ΨtƭŀȅŜǊΩ ŎƻƭǳƳƴ ŀƴŘ ŘǊŀƎ ŀƴŘ ŘǊƻǇ ƛǘ ƻƴǘƻ ΨмΩ ƛƴ ǘƘŜ ΨSound card outputΩ ŎƻƭǳƳƴΦ Follow 
the same procedure for the rest of the players you wish you link. 
 
Connecting a Player to a Program 

 
A Program is a playlist of songs that have been previously scheduled in WinMedia. You can connect 
more than one Player to a Program. This is done in order to alternate playback of songs in a playlist 
on different sound card outputs so the RJ/DJ can control different songs on different channels on a 
mixing console. 
For example: If you wish to connect Player 1 to Program 1, right click and ƘƻƭŘ Řƻǿƴ ΨмΩ from the 
ΨtƭŀȅŜǊΩ ŎƻƭǳƳƴ ŀƴŘ drag and drop ƛǘ ƻƴǘƻ ΨмΩ ƛƴ ǘƘŜ ΨProgramΩ column. If you wish to connect more 
than one Player to a Program repeat the step above with another Player. 
 
Disconnecting a Player from a Program or a Sound card output 

 
To disconnect a Player from a Program or a Player from a Sound card output, drag and drop it onto 
the corresponding Program or Sound card output exactly the same way how the connection was 
established. 
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Configuring the Network 
 
If multiple workstations are accessing a central/shared Database and Sample folder you will need to 
share these two folders on the network. 
To share folders, right click on them ŀƴŘ ŎƭƛŎƪ ƻƴ ΨtǊƻǇŜǊǘƛŜǎΩ 
Lƴ ǘƘŜ Ψ{ƘŀǊƛƴƎΩ ǘŀō ŜƴŀōƭŜ ǘƘŜ Ψ{ƘŀǊŜ ǘƘƛǎ ŦƻƭŘŜǊ ƻƴ ǘƘŜ ƴŜǘǿƻǊƪΩ ŀƴŘ Ψ!ƭƭƻǿ ƴŜǘǿƻǊƪ ǳsers to 
ŎƘŀƴƎŜ Ƴȅ ŦƛƭŜǎΨ ƻǇǘƛƻƴΦ 
 
 

 
 
 
After you have enabled the sharing option for both the Database and Sample folders other 
WinMedia computers on the network will be able to access them. 
For the networked computers that are accessing the central Database and Sample folder go to 
ΨhǇǘƛƻƴǎΩ ŀƴŘ set the network path ƛƴ ǘƘŜ 5ŀǘŀōŀǎŜ ŀƴŘ {ŀƳǇƭŜ ΨtŀǘƘΩ 
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Configuring the Backup module 
 
¦ǎƛƴƎ ǘƘŜ Ψ.ackupΩ ƳƻŘǳƭŜ ȅƻǳ Ŏŀƴ ƳŀƪŜ ōŀŎƪǳǇǎ ƻŦ the WinMedia database to another location. 
Backed up version of the WinMedia Database can be used for failover from the primary database 
during network or system failures. Moreover, the backed up version of the database is useful when 
you need to recover/restore files that were deleted or modified at an earlier date.  
NOTE: WinMedia stores a backup for a period of 14 days so, if you delete a file by accident, you 
have up to seven days to retrieve it. 
 

The Backup window 
 
To access the Backup module click on the Backup button in the WinMedia Dock. 
 
Configuring an Access Backup location 

 
1. To create a Backup of your WinMedia database youΩƭƭ first need to create a direct access 

path for the Database and Sample folder. 
 

 
 
 

2. Click on ά!ŘŘέ under Database and a file browser appears. Select a local path for Database 
Example: C:\Database 

3. Click on ά!ŘŘέ under Sample and a file browser appears. Select a local path for Sample 
Example: C:\SampleBackup 

NOTE: The backup path to the Database and Sample folders must have the same root. C:\Database 
and c:\Sample. The root is D:\WinMedia\Backup. 
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Configuring a SQL Backup location 

1. Click on ά!ŘŘέ under Database and a SQL server engine browser appears. Select the desired 
server and click on the cross to close this window: D:\Mycomputer\SQLEXPRESS 

2. Click on ά!ŘŘέ under Sample and a file browser appears. Select a local path for Sample 
Example: D:\Backup\Sample 

 
NOTE: In SQL mode you need to install SQL Server 2005 Express or SQL Server 2008 R2 on the backup 
computer. Refer to the installation chapter (ref) 
 
Performing a backup 

 
Click and select the Database path and then the Sample path and click on Ψ{aveΩ.  
 
At the end of the backup you will have an informaǘƛƻƴ ƳŜǎǎŀƎŜ ŘƛǎǇƭŀȅƛƴƎ ά.ŀŎƪǳǇ ǎǳŎŎŜǎǎŦǳƭ ǘƻ 
destination ǇŀǘƘέ 

About window 
 
Provides general information regarding your license. 
 
 

 
 
 
Support:  Allows the WinMedia support team to access your system remotely 
 
Update:  Downloads the latest updates of new version of WinMedia using the Internet 
 
Before to use it please WinMedia Support. 
 
  NOTE: WinMedia automatically shuts down after updating 
 
License: Manage the license on your WinMedia dongle 



User Manual -  WinMedia V2.10   Chapter 4: Database  | 28   

 

Chapter 4: Database 
 
 
The Database module gives you access to the media file storage of WinMedia. It allows you to 
manage audio files, video files and associated data. 
You can access these media files from all the computers that are on the network and have been 
configured to use the same database. 
 
 

 
 
 

The Database window 
 
To access the Database module click on the Database button in the WinMedia Dock. 
 
The Database window is split into two sections 

- Categories\  Container are located in the upper section of the Database window  
- Titles are located in the lower section of the Database window 
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Categories 
 
Media files are organized within categories and it is important to first identify and create categories 
in the database so that you can add files into these categories. 
 
There are four default categories that already appear the first time you launch the application - 
Fillers, Ads, Voice Track and Trashcan. These categories cannot be deleted. 
 

Creating a Category 

 
To create a new category, right click on any empty box in the grey area of the upper section of the 
ŘŀǘŀōŀǎŜ ǿƛƴŘƻǿ ŀƴŘ ŎƘƻƻǎŜ ΨAddΩ 

 
 

 
 
 
Enter a name for the category ȅƻǳ ǿŀƴǘ ǘƻ ŎǊŜŀǘŜ ŀƴŘ ŎƭƛŎƪ ƻƴ ΨConfirmΩ 
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Deleting a Category 
 
Right click on a ŎŀǘŜƎƻǊȅ ȅƻǳ ǿƛǎƘ ǘƻ ŘŜƭŜǘŜ ŀƴŘ ǎŜƭŜŎǘ Ψ5ŜƭŜǘŜΩ. A dialog box asking you to re-
confirm will appear. Click Ψ¸ŜǎΩ ǘƻ ŘŜƭŜǘŜ ǘƘŜ ǎŜƭŜŎǘŜŘ ŎŀǘŜƎƻǊȅ. 
If there are sound files in the category you are about to delete, WinMedia will ask you only one 
time confirm and delete all file inside. 
If you wish to delete multiple files in one goΣ ŘǊŀƎ ŀƴŘ ŘǊƻǇ ǘƘŜǎŜ ŦƛƭŜǎ ƛƴǘƻ ǘƘŜ Ψ¢ǊŀǎƘŎŀƴΩ ŎŀǘŜƎƻǊȅΣ 
right click and select Ψ5eleteΩ. 
NOTE: {ƛƴŎŜ Ψ¢ǊŀǎƘŎŀƴΩ ƛǎ ŀ ŘŜŦŀǳƭǘ ŎŀǘŜƎƻǊȅ ƛǘ ǿƛƭƭ ƴŜǾŜǊ ōŜ ŘŜƭeted, only the files within it will 
removed from your database 

 

Property of a Category 
 
wƛƎƘǘ ŎƭƛŎƪ ƻƴ ŀ /ŀǘŜƎƻǊȅ ŀƴŘ ǎŜƭŜŎǘ ΨtǊƻǇŜǊǘƛŜǎΩ  
You can re-ƴŀƳŜ ǘƘŜ ŎŀǘŜƎƻǊȅ ōȅ ǘȅǇƛƴƎ ƛƴ ŀ ƴŜǿ ƴŀƳŜ ƛƴ ǘƘŜ ΨbŀƳŜΩ ŦƛƭŜŘ. 
 
¦ƴŘŜǊ ǘƘŜ ΨDisplayΩ tab you will find the following options: 
 
Color: Assign a color to the Category that will be displayed in the Database window 
 
 
 

 
 
 
Below you will be allowed to customize the fields displayed in the lower section of the Database 
window for the selected category. 
 

1. To move a field up or down in the display of the selected category, click on a field name 
Ψ!ǊǘƛǎǘΩ ŦƻǊ ŜȄŀƳǇƭŜ ŀƴŘ ŎƭƛŎƪ ƻƴ Ψ¦ǇΩ ƻǊ Ψ5ƻǿƴΩ 

2. To delete a field from the display in the lower section of the Database window click on the 
ŦƛŜƭŘ ƴŀƳŜ ŀƴŘ ǎŜƭŜŎǘ Ψ5ŜƭŜǘŜΩ 

3. To increase the width of an existing field in the title display section of the Database window 
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click on the field name and use the right and left arrowhead buttons to increase or decrease 
width 

4. You can create new fields that you wish to display by adding SQL queries. Always ask to your 
WinMedƛŀΩǎ ǊŜǎŜƭƭŜǊ ōŜŦƻǊŜ ŘƻƛƴƎ ǘƘƛǎ 
 

 
To make global changes in the title display section of the database window for all categories you 
ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ƳƻŘƛŦȅ ǘƘŜ ǇǊƻǇŜǊǘƛŜǎ ƻŦ ǘƘŜ Ψ¢ǊŀǎƘŎŀƴΩ ŎŀǘŜƎƻǊȅ. Once you have made 
modifications to the Trashcan category you will be asked if you wish to apply the changes to all the 
Categories in the WinMedia database. Click yes to change the display of all the categories. 
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Search category 
 
A search category is a category that lets you dynamically view existing title(s) in your database. 
It can display a group of existing title(s) in your database that match a certain criteria (for example; 
a group of songs by the same Artist) 
 
To create a new search category, right click on any empty box in the grey area of the category 
ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ ŘŀǘŀōŀǎŜ ǿƛƴŘƻǿ ŀƴŘ ŎƘƻƻǎŜ Ψ!ŘŘΩ. Provide a name for the new search category and 
ŎƭƛŎƪ ƻƴ Ψ/ƻƴŦƛǊƳΩ 
 
Right click on the search category and click on ΨtǊƻǇŜǊǘƛŜǎΩ. ¦ƴŘŜǊ ǘƘŜ Ψ/ŀǘŜƎƻǊȅΩ ǘŀō ȅƻǳ Ŏŀƴ ŀŘŘ 
rules to define the search category. These rules are based on SQL queries. 
To create a rule select a field, ǘƘŜƴ ŀƴ {v[ ŦǳƴŎǘƛƻƴ όҐΣғΣҔΣ ŜǘŎΣΣύ ŀƴŘ Ŧƛƴŀƭƭȅ ŀ ǊŜǎǳƭǘ bŜȄǘ ŎƭƛŎƪ Ψ!ŘŘΩ 
to add the rule and then save in the upper right hand corner. 
 
You will notice that the name of the search category will appear in italics. 
 
IŜǊŜ ƛǎ ŀƴ ŜȄŀƳǇƭŜ ƻŦ ŀ {ŜŀǊŎƘ ŎŀǘŜƎƻǊȅ ŎŀƭƭŜŘ ΨwƻŎƪ {ŜŀǊŎƘΩ ǘƘŀǘ ŘƛǎǇƭŀȅǎ ŀƭƭ the titles in your 
database ǿƘƻΩǎ DŜƴǊŜ is Rock. 
 

 

 
 
 
You can use search categories to create interesting filters that will help you dynamically view the 
titles in your database. 
 
NOTE: ̧ ƻǳ Ŏŀƴ ŀƭǎƻ ŀŘŘ Ψ{ŜŀǊŎƘ /ŀǘŜƎƻǊƛŜǎΩ ǘƻ ȅƻǳǊ aǳǎƛŎ /ƭƻŎƪ 
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If you wish to search for a title(s) based on any of its metadata, right click on an existing category 
ŀƴŘ ǎŜƭŜŎǘ Ψ{ŜŀǊŎƘΩ. TȅǇŜ ƛƴ ȅƻǳǊ ǎŜŀǊŎƘ ǎǘǊƛƴƎ ŀƴŘ ŎƭƛŎƪ Ψ/ƻƴŦƛǊƳΩ  
WinMedia will display a temporary list of titles that match your search string.  
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Container 
 

Container is aimed to classify categories into tabs, helping you organizing your WinMedia 

Database when you have many categories or when you manage several media with WinMedia.  

 

For example, you can create container for audio files and video files, or for FM radio, web radio, 

HD TV, SD TVé  

 

Creating a container   
 

To create a new container, double click the blank tab ( -1) on the following picture  

-1--2-

-3-

 

A question box appears, give a name to the container and click ñConfirmò 

 

Drag and Drop element to a container 
 

You are allowed to drag  and drop categories and \ or titles to containers . 

 

Select the Title \category, on the keyboard press the ñAltò key and hold the click , Drag and 

drop the element to the destination container, release the click on an available box for a 

category or into an ex isting category for a title.  

 

Deleting a container 
 

You are allowed to delete a container only if he is empty.  

 

To delete a container; double click on its name ( -2-), delete the name and click on ñConfirmò. 

 

Dynamical search field (-3-) 
 

In that field you can enter a string of character and WinMedia will display dynamically all the 

results matching that search. This can be compared to an internet search engine.  

 

Enter a string of character in the field then press enter . WinMedia display all the matching 

res ults,  

Double click on the desired element to find it in its original  category.  
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Titles 
 
Each audio or video file in the WinMedia database is called a title. There are many ways of 
acquiring audio and video files that will be discussed in detail in the next chapter. To understand 
how titles are managed in WinMedia we will first need to import an audio file into the database.  
Please follow the instructions below: 
 

1. Right click in the lower section oŦ ǘƘŜ 5ŀǘŀōŀǎŜ ǿƛƴŘƻǿ ǎŜƭŜŎǘ ΨImportΩ 
2. Browse to an MP3 or WAV file on your computer or on the network and click on ΨhpenΩ 
3. WinMedia will import that file into your Database in the station format. 

NOTE: Please refer to the earlier chapter (Chapter 3: Setting up WinMedia) for more information 
regarding the station format and to determine the type and quality of codec being used by 
WinMedia while importing or creating new titles. 
 
Pre-listen 
You can navigate in the Database with the arrow key (up down). If you have a soundcard output 
available, you can pre-listen the selected titles by pressing right or left arrow key. 
 

Media Tag 
 
¢ƻ ŀŎŎŜǎǎ ǘƘŜ aŜŘƛŀ ǘŀƎ ƻŦ ŀ ǘƛǘƭŜ ǊƛƎƘǘ ŎƭƛŎƪ ƻƴ ƛǘ ŀƴŘ ǎŜƭŜŎǘ ΨPropertiesΩ. Here you can add or make 
changes to the metadata of your title. 
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Opt out management 
 
The title window is also used to manage op-outs signals for tasks like multi-zone ads and control 
external devices. 
 

1. In front of the field commentary, Select the Opts-outs control icon  
 

 

 
 

Note: Before we start ensure that the server C:\Program Files\WinMedia\Database 
Folder is shared.  
If you wish to send a command to another computer on the network ensure that the 
following folders are shared on that computer, with total access permissions. 
C:\Program Files\WinMedia 
C:\Program Files\WinMedia\Database 
C:\Program Files\WinMedia\Sample 
 

2. On the left section of the window you can select the computer for which you wish to create 
ŀ ƳŀŎǊƻΦ Lƴ ǘƘŜ ƛƳŀƎŜ ŀōƻǾŜΣ ǘǿƻ ŎƻƳǇǳǘŜǊǎ ƘŀǾŜ ōŜŜƴ ƛŘŜƴǘƛŦƛŜŘ ƻƴ ǘƘŜ ƴŜǘǿƻǊƪ Ψ[ŀǇǘƻǇΩ 
ŀƴŘ Ψt/мΩ  
 

3. The list of macro commands is relative to commands on the parallel port, the pins 0 to 3 are 
relative to the status of the players (whether they are playing or not) The signal obtained on 
the port is continuous throughout the play period 

 
4. The pins 4 to 8 relate to the 250-millisecond commands that allow you to control external systems  
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Here is a list of available macros 

 
1. Output On Ҕ {ŜƴŘ ҌрǾ ǇǳƭǎŜ ƻƴ ǘƘŜ ǎŜƭŜŎǘŜŘ ƻǳǘǇǳǘ Ǉƛƴ όǇŀǊŀƭƭŜƭ ƻǊ ǎŜǊƛŀƭΧύ ƭƛƪŜ ŀ ǎǘŀǊǘ 

 
2. Program Start  >  If in waiting mode, start the chosen program 

 

3. Program Next > Skip to the next track on the chosen program 
 

4. Program Manu / Auto > Toggle between program manual or automatic mode 
 

5. Program Load > Load the next hour 
 

6. Query execute > Execute a query that is entered into the command 
 

7. Recorder start/stop  > Start/stop the recorder, save the file 
 

8. Serial On/ Off > Activate or deactivate the reception of command on the serial port 
 

9. Serial Write > Send order to the serial port 
 

10. Wait-set > Wait for a time before executing the next command 
 

11. Process execute > Send a command to windows, for example, wordpad.exe 
 

12. Player stop / start > Start / Stop the chosen player 
 

13. Parallel  on/off > Active or deactivate the reception of command on the parallel port 
 

14. Output On/off > Open (ON) or Close(Off) a contact 
 

15. Output pulse/sustain > Toggle between the type of contact (sustained contact that lasts 
during the entire title; or a pulsed contact) 
 

16. Network write > Send an order by IP, like a telnet command. You have to provide the IP 
address and port number  
 

17. Network on/off  > Active or deactivate the reception of command on the network port 
 

18. Maximizer  set > This is switch on the real time maximizer on the output of the soundcard. If 
ȅƻǳ ŀǊŜ ƛƴ 5ƛƎƛƎǊŀƳ ƳƻŘŜ ǘƘƛǎ ŎƻƳƳŀƴŘ ǿƛƭƭ ǳǎŜ 5ƛƎƛƎǊŀƳΩǎ ƳŀȄƛƳƛȊŜǊ ŀƴŘ ƛǎ ŀǾŀƛƭŀōƭŜ ƻn 
some soundcards. If you are in WinMedia mode the maximizer is available on all 
ǎƻǳƴŘŎŀǊŘǎΦ ¢ƻ ŘŜŦƛƴŜ ǘƘŜ ǎŜǘǘƛƴƎǎ ƻŦ ǘƘŜ ƳŀȄƛƳƛȊŜǊ Ǝƻ ǘƻ ǘƘŜ hǇǘƛƻƴǎ ǿƛƴŘƻǿΣ Ψ{ŀƳǇƭŜΩ ǘŀōΦ 
 

19. Cartridge start/stop > Allows you to start/stop a cartridge (Please refer to Chapter 9 > 
Cartridge for more information regarding the Cartridge) 
 

20. Autofade on/off > Toggle between autofade on/off. Autofade on switch to the defined In 

and Autofade off switches to the output of the player 

21. Autostretch on/off > Toggle between Autostretch on/off 
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22. Cartridge-load 

23. Cartridge-start 

24. Cartridge-stop 

25. Color-set 

26. Keyboard-set 

27. Layer-fade 

28. Layer-image 

29. Layer-move 

30. Layer-image 

Display Tab 

 
WinMedia provides you with a few default fields which you can fill in order to catalogue your 
content better. You can audition ǘƘŜ ǘƛǘƭŜ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ΨtƭŀȅΩ ōǳǘǘƻƴ. 
¦ǎƛƴƎ ǘƘŜ ΨΩCƻǊǿŀǊŘΩ ŀƴŘ Ψ.ŀŎƪΩ ōǳǘǘƻƴ ȅƻǳ Ŏŀƴ Ǝƻ ǘƻ ǘƘŜ next or previous title in the category. 
 
NOTE: If you are using an MP3 file, WinMedia automatically extracts ID3 data from your file and 
adds this to the Media tag. 
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A unique feature in WinMedia is that you can create/define your own custom fields. 
To create a new field, right click on the blank section beloǿ Ψ/ƻƳƳŜƴǘŀǊȅΩ ŀƴŘ ǎŜƭŜŎǘ Ψ!ŘŘΩΦ 
Next type in the name of the filed you wish to create (for example: Label). This new filed will now 
be applied throughout your WinMedia database. 
Custom fields are very useful while creating music rules rotations and creating search categories. 
Modify function allows you to combine labels in a specified category. 

 

 

 
 

Artist + Group feature  

A unique feature in WinMedia allows you to group Artist to a group, preventing 
automatic music scheduling to allow, for example, Sting after a song of group 

óThe Policeò.  
You can add the group associated to that artist by clicking on the button -1- . 

Then select the group  and validate.  
Save.  
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Media Tag Tab 

 
Under the ΨaŜŘƛŀ ¢ŀƎΩ tab you will find the following details.  
 

1. History: View history of when the selected title was last played on-air 
2. Restriction:  

Radio Station: Since you can manage multiple Radio stations in WinMedia you can specify if 
a title has to be restricted from a particular station 
Day: Restricts a title from being scheduled on particular day(s) or hour(s) during a day(s) 

3. Tempo: Input the tempo of a title by tapping the spacebar to the beat of the song 
4. Validity: Set the time period during which a title is valid and can be scheduled 
5. File: Indicates the location of the media file 
6. Sample: Indicates the file format, audio resolution and encoding rate 
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Media Tab 

 
Here you will be able to embed album art into your title. You can either specify an image located on 
a hard drive as album art or let WinMedia search for album art on the internet. Please ensure that 
you click ƻƴ ǘƘŜ Ψ{ŀǾŜΩ ƛŎƻƴ ŀŦǘŜǊ ƳŀƪƛƴƎ ȅƻǳǊ ŎƘŀƴƎŜǎ. 
 
 

 
 

NOTE: You are allowed to define a local image (for example a logo), clicking the button will open 
a computer explorer box; browse your hard disk to the desired file and click on save button.   
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Title context menu 
 
Right click on an existing title in your database to access the Title context menu. 
 
   

 
 
 
Import 

 
¢ƻ ƛƳǇƻǊǘ ŀ ƳŜŘƛŀ ŦƛƭŜ ǎŜƭŜŎǘ ǘƘŜ ΩLƳǇƻǊǘΩ ƻǇǘƛƻƴ ƛƴ ǘƘŜ ǘƛƭŜ ŎƻƴǘŜȄǘ ƳŜƴǳ. A browser window will 
appear, select ǘƘŜ ŦƛƭŜ ȅƻǳ ǿƛǎƘ ǘƻ ƛƳǇƻǊǘ ŀƴŘ ŎƭƛŎƪ ƻƴ ΨhǇŜƴΩ 
To import multiple files simultaneously, right click on a blank portion of the lower section of the 
5ŀǘŀōŀǎŜ ǿƛƴŘƻǿ ŀƴŘ ǎŜƭŜŎǘ ΨLƳǇƻǊǘΩ. Then select multiple files ŀƴŘ ŎƭƛŎƪ ΨhǇŜƴΩ 
 
Export 

 
WinMedia lets you export a title from the Database in your desired format, sampling frequency and 
bit rate. Right clicking on an existing title and sŜƭŜŎǘƛƴƎ ǘƘŜ Ω9ȄǇƻǊǘΩ ƻǇǘƛƻƴ ƛƴ ǘƘŜ ǘƛƭŜ ŎƻƴǘŜȄǘ ƳŜƴǳ 
will display a dialog box, make your selection and dismiss the dialog box. You will then be prompted 
to select the directory to which you would like to export the file. 
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NOTE: The Archive format creates a WinMedia archive file including the metadata, mix, intro point, 
ŀƭōǳƳ ŎƻǾŜǊΧ. 

 

 
Modify 

 
You can change the audio file associated to a title in your database. This is a useful feature when 
you want to update an audio file with a newer sound without having to enter the associated data 
again. 
 
Duplicate 

 
Create a copy of the Audio file and title tag. Three periods are displayed before the title name in 
order to help you recognize copies from the original. 
 
Convert 

 
Converts the media file to the station format ς please refer to the earlier chapter (Chapter 3: 
Setting up WinMedia) for more information regarding the station format and to determine the type 
and quality of codec being used by WinMedia. 
 
Trim 

 
Detects and deletes silence at the start and end of an audio file.  
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Normalize 

 
Normalizes an audio file in order to maintain similar audio levels throughout your database. 
 
Replace 

 
Replace a file in all programs containing this file, very useful for ad or jingle.  If changes are made to 
the mix point a quick replace will change the mix point in already programmed content. 
 
Delete  

 
Deletes the sound file only. 
 
Delete (Maj+suppr) 

 
Deletes the title from the database.  It only recoverable through the Back-up module. 
 
 
Moving a title 

 
You can easily move a title from one category to another by dragging and dropping it into a new 
category. 
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Chapter 5: Ingest & Production 
 

Recorder 
 
You can record real-time audio signals from sources like MD players, Cassette players, 
Microphones, Telephone hybrids directly into the database. 
This stereo recorder can capture and encode real-time audio into the station format ς please refer 
to the earlier chapter (Chapter 3: Setting up WinMedia) for more information regarding the station 
format and to determine the type and quality of codec being used by WinMedia while importing or 
creating new titles. 

The Recorder window 
 
¢ƻ ŀŎŎŜǎǎ ǘƘŜ wŜŎƻǊŘŜǊ ƳƻŘǳƭŜ ƭƛŎƪ ƻƴ ǘƘŜ ΨwŜŎƻǊŘŜǊΩ ōǳǘǘƻƴ ƛƴ ǘƘŜ ²ƛƴaŜŘƛŀ 5ƻŎƪΦ 

 
4.1 Artist: You can view and edit the Artist name in this field. 
 
4.2 Title: You can view and edit the Title name in this field. 
 
4.3 Save: Saves the captured Audio file into the database. Select the category into which you would 
like to save the file before hitting the save button. 
 
4.4 Level indicator: While capturing audio this VU meter display levels of incoming audio. During 
playback the VU meter displays levels of the file being played back. 
 
4.5 Level control slider: Set input levels for recording. 
 
4.6 Recorder counter: Displays the elapsed time of the current recording or the file being played 
back in the recorder. 
 
4.7 Track information: Displays the start, stop, intro and hook markers for a title. 
4.8 Track position slider: Displays the progress of the file being recorded or played back in the 
Recorder. 
 
4.9 Transport bar: Rewind, Stop, Record enable, Play, Pause and Forward. 
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Using the Recorder to create new titles 
 
Setting levels 

 
LǘΩǎ ƛƳǇƻǊǘŀƴǘ ǘƻ Ƴŀƛƴǘŀƛƴ ǘƘŜ ǎŀƳŜ ǎŜǘǘƛƴƎǎ ǿƘƛƭŜ ǊŜŎƻǊŘƛƴƎ ŀǳŘƛƻ ƛƴǘƻ ǘƘŜ ŘŀǘŀōŀǎŜΦ 
Set the input levels so that the VU meters average around the 04 (-4dbfs) mark. Please take 
precautions to reduce levels if you see the display in the VU meters turn red or yellow. This 
indicates that the signal is close to distortion. 
 
Start recording 

 
1. /ƭƛŎƪ ƻƴ ǘƘŜ ΨwŜŎƻǊŘΩ ōǳǘǘƻƴ and playback the source signal that you wish to record 
2. !ŘƧǳǎǘ ǘƘŜ Ψ[ŜǾŜƭ ŎƻƴǘǊƻƭ ǎƭƛŘŜǊΩ ǘo get the best achievable level 
3. SŜƭŜŎǘ ǘƘŜ ΨtƭŀȅΩ ōǳǘǘƻƴ ƻƴ ǘƘŜ ǘǊŀƴǎǇƻǊǘ ǘƻ ǎǘŀǊǘ ǊŜŎƻǊŘƛƴƎ 
4. {ŜƭŜŎǘ ǘƘŜ Ψ{ǘƻǇΩ ōǳǘǘƻƴ to stop recording 

 
Saving the file you have recorded 

 
1. Select a category in the Database in which you wish to save the file you have recorded. This 

category will appear in bold ƻƴŎŜ ȅƻǳΩǾŜ ǎŜƭŜŎǘŜŘ ƛǘ 
2. Provide a name for the Artist and the Title 
3. bŜȄǘ ŎƭƛŎƪ ƻƴ ǘƘŜ Ψ{ŀǾŜΩ ƛŎƻƴ ǘƻ ǎŀǾŜ ǘƻ ǘƛǘƭŜ 

 
 

Using the Recorder to create and edit markers 
 
¢ƘŜ άwŜŎƻǊŘŜǊέ ƛǎ ŀƭǎƻ ǳǎŜŘ ǘƻ create/edit start, stop, intro and hook markers. Marker points are 
ŘƛǎǇƭŀȅŜŘ ƻƴ ǘƘŜ ΨtƭŀȅŜǊΩΣ ΩtǊƻƎǊŀƳΩ ŀƴŘ Ψ/ŀǊǘǊƛŘƎŜΩ modules while a title is being played on-air. 
 
NOTE: Markers can be set directly in the mixer as well. 
 
To set markers follow the instructions below 

 
1. Select a track from ǘƘŜ Ψ5ŀǘŀōŀǎŜΩ for which you wish to add markers  
2. Drag and drop it onǘƻ ǘƘŜ Ψ{ǘƻǇΩ ōǳǘǘƻƴ in the Recorder module 
3. Move the transport slider to listen and locate the start, end, loop, intro and hook points  
4. Right click the corresponding marker labels (start, stop, intro and hook) to define these for 

the title currently loaded in the Recorder 
5. Select the Ψ{aveΩ icon to save the markers along with the track into the Database 
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Grabber 
 

Using the Grabber module you Ŏŀƴ ƛƳǇƻǊǘ ǎƻƴƎǎ ŦǊƻƳ !ǳŘƛƻ /5Ωǎ ŘƛǊŜŎǘƭȅ ƛƴǘƻ ȅƻǳǊ ²ƛƴaŜŘƛŀ 
database. 
 
 

 
 
 

Getting your system ready  

 
1. Deactivate the automatic insertion notification in Windows. 
2. Check your audio encoding settings in WinMedia by going to Options > Sample 

 If the encoding selection format is linear, with a sampling rate of 44.1 KHz, the grabber 
 simply copies the files without conversion. The playback quality will be identical to the audio 
 CD. 
 If you have chosen MP2 as your encoding format, WinMedia will encode the files into MPEG 
 audio before storing them into database. 
 
 NOTE: The Grabber will not be able to import track from an Audio CD that has DRM 
 
  



User Manual -  WinMedia V2.10   Chapter 5: Ingest & Production  | 48   

 

The Grabber window 
 
To access the Grabber module click on the Grabber button in the WinMedia Dock. 
 
 

               

Artist / Title 

info

 Edit Artist / 

Title info

List icon
 Track 

Duration

Rec + Play > 

Grab
Play

Previous / 

Next track

 
 

Getting started 
 

1. Insert an Audio CD into your CD/DVD Rom drive. 
2. You can either make a partial selection of tracks you wish to import or double click on the 

first box to select all the tracks on the Audio CD. 
 
Title metadata 

 
1. /ƭƛŎƪ ƻƴ ǘƘŜ Ψ[ƛǎǘΩ ƛŎƻƴ ƛŦ ȅƻǳ ǿƻǳƭŘ ƭƛƪŜ ²ƛƴaŜŘƛŀ ǘƻ ǎŜŀǊŎƘ ŦƻǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ /5 

from the internet. If your computer is connected to the internet, WinMedia will retrieve 
information about the CD from the world-wide phonographic production database. 

2. If information for the CD is ŀǾŀƛƭŀōƭŜΣ ǘƘŜ Ψ!ǊǘƛǎǘΩ ŀƴŘ Ψ¢ƛǘƭŜΩ ŦƛŜƭŘǎ ƻŦ ǘƘŜ ŀǳŘƛƻ ǘǊŀŎƪǎ ǿƛƭƭ 
automatically be filled. 
In some cases you might see a window with multiple options to select from. Select the 
relevant CD name and close the window. The Artist and Song data will be automatically 
downloaded. 

3. If no references are found, only numbers representation will be shown in these fields 
correǎǇƻƴŘƛƴƎ ǘƻ ǘƘŜ /5Ωǎ ǊŜŦŜǊŜƴŎŜǎ. 
You can also rename tracks by clicking on them and entering details in the edit fields at the 
bottom. To enter one Singer name for all the tracks in the album, you can select the first 
track, hold the ΨǎƘƛŦǘΩ key and select the last track, then type in the name of Artist. 
!ƭǘŜǊƴŀǘƛǾŜƭȅ ȅƻǳ Ŏŀƴ ŎƭƛŎƪ ƻƴ Ψ/ǘǊƭΩ ŀƴŘ ǎŜƭŜŎǘ a few random tracks and then type in the 
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name of the Singer. The name you have provided will be applied across all the songs that 
were selected. When the tracks are grabbed in this manner, they will save as only one sound 
file in the database A very useful application would be downloading tracks from a 
compilation or a classical CD that need to be saved as one Then you only have to drag and 
drop the sound file into the recorder to format and edit it as for an analog recording. 
If you are manually entering the metadata for the songs the dropdown option next to the 
Artist and Song name displays all the names of Artists currently in the WinMedia Database. 
This helps avoiding spelling mistakes and creates a coherent database for music planning 
and rotation. 

 

 
 
 
Previewing the Audio CD 

 
You can preview tracks before grabbing them. Selecting the track and then hit the play button on 
the transport bar. You can access different parts of the track by clicking on the progress bar. 
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The Grabbing process 
 

1. To start the Grabbing process, select a category where you wish to save the tracks in by 
ŎƭƛŎƪƛƴƎ ƻƴ ƛǘ ƛƴ ǘƘŜ Ψ5ŀǘŀōŀǎŜΩ ǿƛƴŘƻǿ. 
 
 

 
 
 

2. bŜȄǘ ŎƭƛŎƪ ƻƴ ǘƘŜ ΨwŜŎƻǊŘΩ ōǳǘǘƻƴΣ ŦƻƭƭƻǿŜŘ ōȅ ǘƘŜ ƎǊŜŜƴ ΨtƭŀȅΩ ōǳǘǘƻƴ ƻƴ ǘƘŜ ƎǊŀōōŜǊΦ ¢ƘŜ 
progress bar at the bottom shows the status of the recording and compression process. 

 
 NOTE: If an Audio CD is not being recognized by Windows you can play it back from an 
 external CD player and record in real-time using the Recorder as  described in the previous 
 section. 
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Editor 

 
The WinMedia Editor is an eight track stereo audio editor that can be used for production of 
programs, jingles and promos. 
 
 

Top toolbar

Transport bar
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Track layout view

 
 

The Editor window 
 
To access the Editor module click on the ΨEditorΩ button in the WinMedia Dock. 
 
The Editing window consists of the following: 

- Top toolbar 
- Transport bar 
- Track select toolbar 
- Audio levels and stretch controls 
- Track layout view 
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Top toolbar 

 

3.1 3.2 3.3 3.4 3.5 3.6 3.7 3.8 3.9 3.10 3.11
 

 
3.1:    Cut: Cut the selected segment of your audio file  
3.2:    Copy: Copy the selected segment of your audio file 
3.3:    Paste: Past the segment of your audio file that is on the clipboard 
3.4:    Delete: Deletes an audio file in your arrangement 
3.5:    Undo: Undo the previous action 
3.6:    Redo: Redo the previous action  
3.7:    Split: Split an audio track into two segments   
3.8:    Merge: Merge two audio tracks 
3.9:    Artist name: Enter an Artists name for the final file which will be saved in the Database 
3.10:  Title: Enter a title name for the mixdown file which will be saved in the Database 
3.11:  Save: Mixes down the current project and a stereo audio file into your database 
 
Transport bar 

 
The transport control bar at the bottom of the window is used for controlling playback and 
recording in the editor.  
 

4.1 4.4 4.5 4.11 4.12 4.134.2 4.3 4.6 4.7 4.8 4.9 4.10
 

 
4.1:    Fast rewind 
4.2:    Rewind 
4.3:    Stop 
4.4:    Record 
4.5:    Play 
4.6:    Play until break 
4.7:    Play from break 
4.8:    Play selected track between breaks 
4.9:    Play between breaks 
4.10:  Pause 
4.11:  Forward 
4.12:  Fast Forward 
4.13:  Counter displaying begin and end of marker, selected area and cursor 
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Track select toolbar 

 
¸ƻǳ Ŏŀƴ ŜƴŀōƭŜ ǇƭŀȅōŀŎƪ ƻŦ ŘƛŦŦŜǊŜƴǘ ǘǊŀŎƪǎ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ƎǊŜŜƴ ΨtƭŀȅΩ ōǳǘǘƻƴ ƻƴ ǘƘŜ 
Track select toolbar. Tracks that do not have the green play button lit will not be played 
back or included in the audio mixdown while exporting a session as an audio file into the 
WinMedia database. 
 
¢ƘŜ ƭƛǘ ǊŜŘ ΨwŜŎƻǊŘΩ ōǳǘǘƻƴ ŜƴŀōƭŜǎ ǊŜŎƻǊŘƛƴƎ ƻƴ ǘƘŜ ǎŜƭŜŎǘŜŘ ǘǊŀŎƪΦ ²ƘŜƴ ȅƻǳ ǎǘŀǊǘ 
recording by click on record and play in transport bar, audio from the audio input of your 
sound card will be recorded onto that track. 
 
 
 
 
Track layout view 

 
In this section of the editor window you can manage audio tracks within a timeline. 
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Audio levels and stretch controls 

 
The Level meters indicate the audio level of the master output from the Editor. 
 
The level control slider lets you vary the level of an audio track in the mix. 
 
The Editor also has a stretch tool that lets you stretch the length of the final mix by 
dragging the stretch slider up or down. This allows you to obtain sound files 
exactly to the time needed. 
 
And finally we have the have two buttons to split tracks. 
 
 

  



User Manual -  WinMedia V2.10   Chapter 5: Ingest & Production  | 55   

 

Using the Editor to create new titles 
 
To create a new title you can either record live audio from the input of your sound card or use 
existing titles from the WinMedia database by dragging and dropping them into different tracks in 
Ψ9ŘƛǘƻǊΩ. !ǎ ȅƻǳ ŘǊŀƎ ǘƘŜ ŦƛƭŜǎ ƛƴǘƻ ǘƘŜ Ψ9ŘƛǘƻǊΩ WinMedia creates a copy of the original files so that 
the original file stays unaffected by the edits you make in the editor. 
 
Import 

 
Drag and drop an existing title from the WinMedia database into one of the tracks in the Editor 
window. 

 

Playback 

 
1. Enable playback of this track by clicking on the green ΨtlayΩ button on the Track select 

toolbar. 
2. To start playback, double click at any point in the tracks area where the waveform is. Only 

the selected tracks (tracks that have the green play button lit in the track select toolbar) will 
be heard.  

3. You can stop playback by using the right mouse click or by clicking on the stop button in the 
transport bar. 

 

Record 

 
1. To enable recording on a track, select a track you wish to record on by clicking inside it. The 
ΨƎǊŜŜƴΩ Ǉƭŀȅ ōǳǘǘƻƴ in the track select toolbar ǿƛƭƭ ŎƘŀƴƎŜ ǘƻ ŀ ΨǊŜŘΩ ǊŜŎƻǊŘ ōǳǘǘƻƴ to indicate 
that you can now record live audio coming in from the input of your sound card. 

2. Next click on the Record and then the Play button on the Transport bar. The incoming signal 
to your sound card will be recorded onto this track.  

  
Editing 

 
1. On the selected track you can perform different edit functions (cut, paste, copy etc) on the 

waveform. You can use the editing buttons located in the Top toolbar or access the same 
functions by ΨǊƛƎƘǘΩ ŎƭƛŎƪing on the waveform. 

2. To highlight any portion of the waveform for the editing click and drag along the waveform 
using the mouse. In the highlighted area, you can use the edit features of cut (Ctlr+X), paste 
(Ctlr+V) or copy (Ctlr+C) on the selection. 

3. You can also place the cursor on the track by left clicking at the start of the area you wish to 
ǎŜƭŜŎǘΣ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ǳǘ Lƴέ ƛŎƻƴΦ wŜǇŜŀǘ ǘƘe same procedure at the end of the area you 
ǿƛǎƘ ǘƻ ǿƻǊƪ ƻƴΣ ōǳǘ ǘƘƛǎ ǘƛƳŜ ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ǳǘ hǳǘέ ƛŎƻƴΦ hƴŎŜ ŀƎŀƛƴ ǘƘŜ ŀǊŜŀ ȅƻǳ ǎŜƭŜŎǘŜŘ 
will become highlighted. 

4. You can fine-ǘǳƴŜ ǘƘŜ Ǉƻǎƛǘƛƻƴ ƻŦ ǘƘŜ ŎǳǊǎƻǊ ǘƻ ǎŜƭŜŎǘ ǘƘŜ ά/ǳǘ Lƴέ ŀƴŘ ά/ǳǘ hǳǘέ Ǉƻƛƴǘǎ ōȅ 
playing, clicking on pause and using the tuning by frame buttons in the Transport bar. 
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Adjusting audio levels 

 
¢ƻ ŎƘŀƴƎŜ ǘƘŜ ƭŜǾŜƭǎ ƻŦ ǘƘŜ ŀǳŘƛƻ ǿŀǾŜŦƻǊƳ ŀǘ ŘƛŦŦŜǊŜƴǘ ǇƻƛƴǘǎΤ ǎŜƭŜŎǘ ΨǊƛƎƘǘΩ ŎƭƛŎƪ ŀƴŘ ά!ŘŘ tƻƛƴǘέ 
to create two points to enable the level change. 
 
Adjust time stretch 

 
The editor also allows you to stretch the length of the final mix slightly by dragging the stretch 
button up or down this allows you to obtain sound files exactly to the time needed. 
 
Undo 
 

If you wish to undo or redo thŜ ǇǊŜǾƛƻǳǎ ǎǘŜǇ ȅƻǳ ƳŀŘŜ ȅƻǳ Ŏŀƴ ǳǎŜ ǘƘŜ ΨǳƴŘƻΩ ŀƴŘ ΨǊŜŘƻΩ ōǳǘǘƻƴǎ 
located in the Top toolbar. The shortcuts for these functions are: undo (Ctlr+Z) and redo (Ctlr+Y) 
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Rendering 

 
1. ²ƘŜƴ ȅƻǳ Řƻ ŀ ǊŜƴŘŜǊ ƻŦ ǘƘŜ ǘǊŀŎƪǎ ōȅ ǎŀǾƛƴƎ ƛǘ ŀǎ ŀ ǘƛǘƭŜ ƛƴ ǘƘŜ ά5ŀǘŀōŀǎŜέ the non-

activated tracks will not be saved. 
2. Select the tracks you desire to render by highlighting the desired tracks 
3. Enter an Artist and Title Name in the fields 
4. Select the destination  Database category 
5. /ƭƛŎƪ ƻƴ Ψ{ŀǾŜΩ ōǳǘǘƻƴ 

 
 
Saving an Editor Project 

 
1. You can save a project as an ΦŜŘǘ ŦƛƭŜ ǿƛǘƘ ŀ ǎƛƳǇƭŜ ǊƛƎƘǘ ŎƭƛŎƪΦ {ŀǾŜ ŀǎΧ 
2. The advantage of this system is that you can work on various projects at the same time, by 

saving them as Projects and recalling back for further edits. 
3. You can also load these projects from other WinMedia system connected to the same 

database. 
 

Editor Shortcuts 
 
ΨǊƛƎƘǘΩ ŎƭƛŎƪ Ґ ƳƻǾŜ ōƭƻŎƪ  
/¢w[ Ҍ ΨƭŜŦǘΩ ŎƭƛŎƪ Ґ ŎƻǇȅ ŀƴŘ ǇŀǎǘŜ ōƭƻŎƪ  
![¢ Ҍ ΨƭŜŦǘΩ ŎƭƛŎƪ Ґ Ŏǳǘ ŀƴŘ ǇŀǎǘŜ ōƭƻŎƪ  
SHIFT + right click = move tracks  
CTRL + right click = copy and paste tracks  
ALT + right click = cut and paste tracks  
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Mixer 
 
The Mixer module in WinMedia lets you set and preview the mix (transition) between two titles. It 
also lets you create voice tracks that can be played on-air. 
 
 

 
 
 
The Mixer Module can be used for three different applications: 
 
Transition Mixes 

 
Default Mix: Determines the way a title is being played from start to end and also defines the 
crossfade (transition) with the next title to be played on-air. 
 
Schedule Mix: Lets you manually set the transition between one title to the other however this 
setting is applicable only on that hour in the schedule that you are modifying. 
 
Program Mix: Lets the DJ/RJ modify the transition between one title to the other in the Program 
window (after the songs have already been sent to the on-air computer for playout) 
 
 

Voice tracks 

 
Voice track insertion: Use an existing title in your database as a voice track. 
 
Recording a Voice track: Record an incoming audio signal (from your microphone / mixing console) 
in the Mix window that can be used as a Voice track. 
 
 

 
The Mixer window 
 
To access the Mixer module click on the ΨMixŜǊΩ button in the WinMedia Dock. 
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The functions of the buttons of ǘƘŜ άaƛȄŜǊέ ŀǊŜ ŀǎ ŦƻƭƭƻǿǎΥ 
 

 
 
 
4.1  Magnifying tool:  Lets you zoom in and out into the tracks you are previewing 
4.2  Voice track level:  Sets the difference in volume of the voice track and the   
    background track(s) 
4.3  Stretch:   Time stretches the track but maintains pitch 
4.4  Stop button:   Stops playback or recording 
4.5  Record button:  Enables recording 
4.6  Play button:   Enables playback 
4.7  Previous title selector: Lets you navigate to the previous track 
4.8  Next title selector:  Lets you navigate to the next track 
4.9  Level indicator:  Displays audio levels of the mix output 
4.10 Level control and fade out control markers: Set volume and fade out time 
4.11  allow you to manually key in the amount of stretch to be applied to the selected song. 
4.12 Recorded voice track or  jingle insertion from the Database 
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Creating transitions 
 
Lƴ ǘƘŜ άaƛȄŜǊέ you can trim titles and also specify the amount of cross fade between two songs in 
order to create an uninterrupted, smooth transition between titles. 
 

1. Right click and hold on the waveform of the song on the third track in the mixer window 
 

 
 

2. Move it horizontally towards the left or the right according to the mix you require 
 
 

 
 

3. You can also trim the start or the end of a song. ΨLŜŦǘΩ click, hold down and drag the white 
marker located in the center of the waveform 

4. The area that is grey off in the waveform will not be heard in playback. See the image below 
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5. The amount of fade out and fade in can also be adjusted by left clicking and dragging the 
white markers located on the top end of the waveform towards the left or the right 
 

Fade in

Fade out

 
 

6. Finally, the overall level of the outgoing song and the incoming song can be adjusted with 
the same white markers located on the top end of the waveform. This adjustment can be 
made by right click and dragging to up or down 
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Transition Mixes 
 
Default Mix in Database 

 
The default mix determines the way a title is being played from start to end and also defines the 
crossfade (transition) with the next title to be played on-air. 
 
Follow the instructions to create a default mix for a title 
 

1. Lƴ ǘƘŜ ²ƛƴaŜŘƛŀ 5ƻŎƪ ŎƭƛŎƪ ƻƴ ǘƘŜ ΨaƛȄΩ ōǳǘǘƻƴ 
2. Lƴ ǘƘŜ ²ƛƴaŜŘƛŀ 5ƻŎƪ ŎƭƛŎƪ ƻƴ ǘƘŜ Ψ5ŀǘŀōŀǎŜΩ ōǳǘǘƻƴ 
3. Click on the title you wish to create a default mix 
4. Click on the spacebar to start and stop preview in the Mix window 
5. ¢ƻǿŀǊŘǎ ǘƘŜ ƭŜŦǘΣ ȅƻǳΩƭƭ ǎŜŜ ǘƘŜ ǿŀǾŜŦƻǊƳ ƻŦ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǘƛǘƭŜ ȅƻǳ ƘŀǾŜ ŎƭƛŎƪŜŘ ƻƴ ŀƴŘ 
ǘƻǿŀǊŘǎ ǘƘŜ ǊƛƎƘǘ ȅƻǳΩƭƭ ǎŜŜ ǘƘŜ ǎǘŀǊǘ ƻŦ ǘƘŜ ǘƛǘƭŜ 

6. Try and layer the start and the end so that the song sounds continuous and the flow from 
end to the start sounds un-interrupted. To do this, right click on the waveform towards the 
right and drag it towards the left 

7. In some instances it might be desirable to start (or end) a song at a different point, you can 
easily do this by dragging the handle in the middle of both waveforms toward the left or the 
right 
 

Define Intro, Hook and loop marker 
 
Follow the instructions to set ΨLƴǘǊƻΩΣ ΨIƻƻƪΩ ŀƴŘ Ψ[ƻƻǇΩ ƳŀǊƪŜǊǎ ŦƻǊ ŀ ǘƛǘƭŜΦ 
 

1. In the WinMedia Dock ŎƭƛŎƪ ƻƴ ǘƘŜ ΨaƛȄΩ ōǳǘǘƻƴ 
2. Lƴ ǘƘŜ ²ƛƴaŜŘƛŀ 5ƻŎƪ ŎƭƛŎƪ ƻƴ ǘƘŜ Ψ5ŀǘŀōŀǎŜΩ ōǳǘǘƻƴ 
3. Click on the title you wish to set the default mix and markers for 
4. Click on the spacebar to start and stop preview in the Mix window 
5. Once you have identified a point you would like to set as an Into point, right click on the 

waveform aƴŘ ǎŜƭŜŎǘ ΨLƴǘǊƻΩ 
6. Carry out the same process for the Hook and Loop points 
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hƴŎŜ ȅƻǳ ƘŀǾŜ ǎŜǘ ǘƘŜ ŘŜŦŀǳƭǘ ƳƛȄ ŀƴŘ ǘƘŜ ƳŀǊƪŜǊǎ ŦƻǊ ŀ ǘƛǘƭŜΣ ǘƘŜȅ ǿƛƭƭ ōŜ ǎǘŀǊǘŜŘ ƛƴ ǘƘŜ Ψ5ŀǘŀōŀǎŜΩ 
and will be modified only when you make changes to the title in the Database. 
The changes you have made will then be taken into account during automation; WinMedia will 
ŀǳǘƻƳŀǘƛŎŀƭƭȅ ƳƛȄ όǘǊŀƴǎƛǘƛƻƴύ ǘƛǘƭŜǎ ƛƴ ǘƘŜ ΨtǊƻƎǊŀƳΩ 
 
 
Mix in the Schedule 

 
A schedule mix lets you modify the crossfade (transition) between titles that are scheduled to be 
played on-air.  
After titles have been automatically or manually added into the schedule by WinMedia (please 
refer to Chapter 6: Music Scheduling for more information regarding Music scheduling) you can go 
ǘƻ ǘƘŜ Ψ{ŎƘŜŘǳƭŜǊΩ ƳƻŘǳƭŜ ƻŦ ²ƛƴaŜŘƛŀ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ Ψ[ƻƎ aǳǎƛŎΩ ǘŀō ǘƻ ǇǊŜǾƛŜǿ Ƙƻǿ ǘƘŜ 
software has automatically mixed (transitions) the titles in your schedule. 
 
 
Mix in program 

 
Clicking on a title withƛƴ ǘƘŜ ΨtǊƻƎǊŀƳΩ ǿƛƴŘƻǿ ǿƛƭƭ ƭƻŀŘ ƛǘ ƛƴǘƻ ǘƘŜ aƛȄŜǊ ǿƛƴŘƻǿΦ IƻǿŜǾŜǊ ǘƘƛǎ 
time you will see the title you have clicked on in the lower section of the Mixer window and the 
previous and the next title towards the upper section of the Mixer window. 
If you had provided a default mix for the titles that are currently in the Program window you will 
notice that WinMedia has already pre-mixed the two titles together.   
The setting done in mixer for titles in the ΨProgramΩ playlist are only valid when the titles are 
playback on-air. It does not have any effect to the titles in the database 
 
Lƴ ǘƘŜ ΨProgramΩΣ ǘƘŜ ΨMixerΩ is used to fine tune the mixes between the titles in the playlist. You 
can prepare your playlist the way you want for each hour without affecting the default mix in the 
database.  
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¢ƘŜ ǎǇŀŎŜ ƛƴ ǘƘŜ ǘƻǇ Ƴƻǎǘ ǘǊŀŎƪ ƻŦ ǘƘŜ άaƛȄŜǊέ ƛǎ ǳǎŜŘ ǘƻ Ǉƻǎƛǘƛƻƴ ŀ ǊŜŎƻǊŘŜŘ ǾƻƛŎŜ ǘǊŀŎƪ ƻǊ ǘƻ ƛƴǎŜǊǘ 
a jingle from the Database 
 
Selectƛƻƴ ƻƴ ŀƴȅ ƻŦ ǘƘŜ ǎƻƴƎǎ ƛƴ ǘƘŜ ΨProgramΩ playlist, you will see the cross mix waveform of the 
two songs reflected concurrently on the mixer  
 
¢ƘŜ ƛƴǘǊƻ ǇŀǊǘ ƻŦ ǘƘŜ ǎƻƴƎ ǎŜƭŜŎǘŜŘ όLƴ ǘƘŜ άtǊƻƎǊŀƳέύ ǿƛƭƭ ōŜ ŘƛǎǇƭŀȅŜŘ ƻƴ ǘƘŜ ǘƘƛǊŘ ǘǊŀŎƪ ǎǇŀŎŜ ƛƴ 
ǘƘŜ άaƛȄŜǊέ ¢ƘŜ ŜƴŘƛƴƎ ǇƻǊǘƛƻƴ ƻŦ ǘƘŜ ǎƻƴƎ ǘƘŀǘ ƛǎ ōŜŦƻǊŜ ǘƘŜ ǎŜƭŜŎǘŜŘ ǘǊŀŎƪ όƛƴ ǘƘŜ άtǊƻƎǊŀƳέύ ǿƛƭƭ 
ōŜ ŘƛǎǇƭŀȅŜŘ ŀǎ ƛƴ ǘƘŜ ǎŜŎƻƴŘ ǘǊŀŎƪ ǎǇŀŎŜ ƻŦ ǘƘŜ άaƛȄŜǊέ 
 
¸ƻǳ Ŏŀƴ ŜƛǘƘŜǊ ŎƻƴǘǊƻƭ ǘƘŜ ǇƭŀȅōŀŎƪ ƻŦ ǘƘŜ ƳƛȄŜǎ ǿƛǘƘ ǘƘŜ ΨǇƭŀȅΩ ŀƴŘ ΨǎǘƻǇΩ ōǳǘǘƻƴ, or with the 
keyboard space bar. 
 
You can also double left ΨŎƭƛŎƪƛƴƎΩ ƻƴ ŀƴȅ ǇŀǊǘ ƻŦ ǘƘŜ ǿŀǾŜŦƻǊƳ ƛƴ ǘƘŜ άaƛȄŜǊέΣ ǘƘŜ ǎƻƴƎ ƛƴ ǘƘŜ 
ǿŀǾŜŦƻǊƳ ǿƛƭƭ ōŜ ǇƭŀȅŜŘ ǘƻ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǿŀǾŜŦƻǊƳ ǳƴƭŜǎǎ ƭŜŦǘ ΨŎƭƛŎƪΩ ƛǎ ǎŜƭŜŎǘŜŘ ǘƻ ǎǘƻǇ. 
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Voice track insertion 
 
A voice track is a title (maybe an existing title in your database or a new title you wish to create) 
that is programmed to playback before, after or while another title is playing on air. 
¸ƻǳ Ŏŀƴ ƛƴǎŜǊǘ ±ƻƛŎŜ ǘǊŀŎƪǎ Ǿƛŀ ǘƘŜ Ψ{ŎƘŜŘǳƭŜǊΩ ǿƛƴŘƻǿ ƻǊ ǘƘŜ ΨProgramΩ window 

 
 

 
 
 
Inserting a Voice track into your Schedule 

 
Using an existing title in your database to create a voice track 
 

1. /ƭƛŎƪ ƻƴ Ψ{ŎƘŜŘǳƭŜǊΩ ŀƴŘ ǘƘŜ ǎŜƭŜŎǘ ǘƘŜ Ψ[ƻƎ aǳǎƛŎΩ ǘŀō 
2. Open the Mixer window 
3. Next click on a title in the Log so that the title and its preceding title are loaded into the 

mixer window 
4. WinMedia would have already set the cross fade between the two titles if their default 

mixes were set in the Database. If no default mix was originally set for the title you can mix 
ǘƘŜ ǘǿƻ ǘƛǘƭŜǎ ŀǎ ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘŜ ǇǊŜǾƛƻǳǎ ǎŜŎǘƛƻƴ ΨMix in the ScheduleΩ 

5. Go back to the Database and drag and drop the title that you wish to use as a voice track 
into the first track of the Mixer window 

6. To align a Voice track in your schedule left click, hold and drag the Voice track horizontally 
towards the left or the right 

7. The fader on the extreme left in the Mixer is used to adjust the level of the voice track in 
comparison to the music. Setting a lower level will dim the audio in the background while 
the voice track is being played back 

8. It is set to a default level of -6 db 
9. The next fader is used to stretch the voice track 
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Delete a voice track 

 
10. To delete a voice-track simply right click on fiƭŜ ŀƴŘ ŎƘƻƻǎŜ ΨDeleteΩ 

 
Recording a Voice track 

 
11. There are two ways to start recording a voice track.  
12. Lƴ ǘƘŜ ΨMixerΩ, you can click on the ΨwŜŎƻǊŘΩ button and then the ΨtƭŀȅΩ ōǳǘǘƻƴ ǘƻ ǎǘŀǊǘ 

recording. 
The second method is to start playing back by using the spacebar and then hitting the 
Ψ9ƴǘŜǊΩ ƪŜȅ on your keyboard to start the recording and the Ψ9ƴǘŜǊΩ ƪŜȅ ƻƴŎŜ ŀƎŀƛƴ ǘƻ ǎǘƻǇ 
the recording 
 

13. The waveform of the voice track will appear in space on the first track of the Mixer window 
once you stop the recording 
Note: A file for the voice track will automatically be created ƛƴ ǘƘŜ ΨWƛƴƎƭŜΩ(or Voice) category 
in the Database. The name of the title will have the name of the current user that is logged 
in along with the date and time of the recording 
 

14. The adjustment in the positioning, changing of the start and ends points, and level of the 
recorded voice track can be done in the same way 

 
 
Inserting a Voice track into the Program 

 
You can follow the same procedure to insert a Voice track in the Program. 
 
An external hardware mixing module  called óVoice Mix 01ô from RAMI can be interfaced with the 

computer .  
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Chapter 6: Scheduling 
 
 
¢ƘŜ Ψ{ŎƘŜŘǳƭŜǊΩ ƳƻŘǳƭŜ gives you access to the Music and Ads scheduling tools within WinMedia. 

 

The Scheduling window 

 
To access the Scheduling module click on the Ψ{ŎƘŜŘǳƭŜǊΩ button in the WinMedia Dock. 
There are ten different tabs in this window. 

 
Configuration 
 
Media:  Set up your radio or TV station 
 
Music programming tools 
 
Music Clocks:  Define your Music format and its date of validity 
Schedule Music: Automatically schedule Music based on your Music clock 
Log Music:  View, create or modify your schedule manually 

 
Ads programming tools  
 
Traffic Clocks:  Define your Ad breaks 
Customers:  /ǊŜŀǘŜ ŀƴŘ ƳŀƴŀƎŜ ȅƻǳǊ /ǳǎǘƻƳŜǊǎΣ !ŘΩǎ, Campaigns and Bookings 
Schedule Ads:  !ǳǘƻƳŀǘƛŎŀƭƭȅ ǎŎƘŜŘǳƭŜ !ŘΩǎ ōŀǎŜŘ ƻƴ ȅƻǳǊ !ŘΩǎ ŎƭƻŎƪ 
Traffic Ads:  Create or modify your Ad schedule manually 
 
Reports and Statistics 
 
History:  View and print broadcast logs 
Booking:  View available ads space 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



User Manual -  WinMedia V2.10   Chapter 6: Scheduling  | 68   

 

Create your Media (Radio Station) 
 
¸ƻǳ Ƴǳǎǘ ŎǊŜŀǘŜ ŀƴŘ ŎƻƴŦƛƎǳǊŜ ȅƻǳǊ aŜŘƛŀ ƛƴ ǘƘŜ Ψ{ŎƘŜŘǳƭƛƴƎΩ ǿƛƴŘƻǿ ōŜŦƻǊŜ proceeding to the 
aǳǎƛŎ ŀƴŘ !ŘΩǎ ǎŎƘŜŘǳƭƛƴƎ ƳƻŘǳƭŜǎ. 
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In the Media tab you will first create a new Media. You can have a maximum of eight Radio station 
assigned to the eight different programs on the same workstation. 
IƻǿŜǾŜǊ ŦƻǊ ŀ ǎƛƴƎƭŜ ǎǘŀǘƛƻƴ ŦƻǊƳŀǘ ȅƻǳΩƭƭ ƴŜŜŘ ǘƻ create just one Media in this field. 
 
Type ǘƘŜ ƴŀƳŜ ƻŦ ȅƻǳǊ wŀŘƛƻ ǎǘŀǘƛƻƴ ƛƴ ǘƘŜ ΨaŜŘƛŀΩ ŦƛŜƭŘ ŀƴŘ ŎƭƛŎƪ ƻƴ ΨADDΩ. 
  
Once you havŜ ŎǊŜŀǘŜŘ ŀ ƴŜǿ aŜŘƛŀ ȅƻǳΩƭƭ need to specify the format for your station (Music Clock, 
¢ǊŀŦŦƛŎ /ƭƻŎƪύ ǘƘŀǘ ǿƛƭƭ ōŜ ǳǎŜŘ ǿƘƛƭŜ ǎŎƘŜŘǳƭƛƴƎ aǳǎƛŎ ŀƴŘ !ŘΩǎΦ 
NOTE: LŦ ǘƘŜǊŜ ŀǊŜ ƴƻ ƻǇǘƛƻƴǎ ƛƴ ǘƘŜ aǳǎƛŎ /ƭƻŎƪ ŀƴŘ ¢ǊŀŦŦƛŎ /ƭƻŎƪ ŘǊƻǇ Řƻǿƴ ƳŜƴǳ ƛǘΩǎ ōŜŎŀǳǎŜ ǿŜ 
have ƴƻǘ ȅŜǘ ŎǊŜŀǘŜŘ ŀ aǳǎƛŎ ƻǊ !ŘΩǎ /ƭƻŎƪ όǊŜŦŜǊ ǘƻ ǘƘŜ bŜȄǘ /ƘŀǇǘŜǊ ŦƻǊ ƛƴǎǘǊǳŎǘƛƻƴǎ ƻƴ Ƙƻǿ ǘƻ 
create a Music clock) 
 
 
NOTE: for WinMedia 2.10, or earlier, customers after the update; your current ads and music 
template will be merged into a single element named as your media. 
9ȄŀƳǇƭŜΥ ¢ƘŜ ƳŜŘƛŀ ƴŀƳŜ ƛǎ ΨCa ǊŀŘƛƻΩΣ ƳǳǎƛŎ ǘŜƳǇƭŀǘŜ ƛǎ ΨaǳǎƛŎΩΣ !Řǎ ŎƭƻŎƪ ƴŀƳŜ ƛǎ Ψ!ŘǎΩΣ ŀŦǘŜǊ ǘƘŜ 
ǳǇŘŀǘŜ ƛƴ нΦмлΣ aǳǎƛŎ ŀƴŘ !Řǎ ǘŜƳǇƭŀǘŜ ŀǊŜ ƳŜǊƎŜŘ ƛƴǘƻ ǘƘŜ ¢ŜƳǇƭŀǘŜ ΨCa wŀŘƛƻΩ 
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Template date of validity 

 
1. Click and select your Media 
2. Then select the Template you wish to link to this Media 
3. Click on ADD 

 
1. Highlight the desired template 
2. Click in the start date field 
3. A calendar box open, define your desired start date and close the box by clicking on the 

cross 
4. Click in the End date field 
5. A calendar box open, define your desired End date and close the box by clicking on the cross 

 
 

 
At the end of the process, the window should looks like as follow 




































































































































































